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Application for a study abroad stay via Mobility Online (MO)
User Guide

1. Apply using the online form, which can be accessed via the link on the intranet. Please take
note of the help texts highlighted in yellow.

£ @ [ @ Online application for outgoing - x | 4 - o x
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Application for a student exchange kunl ‘ﬁ:ﬁﬁgﬁh &
Al fields marked with (*) must be completed
Application data  Open all sub groups Close all sub groups
. X ak
Type of application Incomings ' Outgoings =
Person type Students/Trainees Teachers =
Exchange programme | Bewerbungsprozess v *
Academic year | 2024/2025 -*
Start semester | <-- Please select >~ |”
Student/Matriculation number *
Last name *
First name
Gender O mole O Female O Diverse =
(u1]
Date of birth (dd.mm.yyyy)
Country of birth | <-- Please select > - (]
Place of birth * .
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2. After submitting the application form, you will receive an e-mail with a registration link.
Please read the data protection information carefully. Then create a user account. To change
the language to English please click here:
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Online registration for Mobility-Online
Step 1 of 2 Input S
Before creating your Mobility-Online account, we need to rify your birth date/student
number, &
The birth date/student number provided below, needs to matd¥ the entry on your online
application form.
Please enter the required data and diick on [Continue). +
Registration number| 1441030374 J*
Matric
Back | Continue English v
)]
]



https://intranet.uni-wh.de/en/study/studying-abroad-international/studying-abroad/studies-abroad
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Online registration for Mobility-Online
[~ Step 1 of 2 Input number o
Before creating your Mobility-Online account, we need to verify your birth date/student
number &
The birth date/student number provided below, needs to match the entry on your online
application form.
Please enter the required data and click on [Continue]. +
Registration number 1441030374 .

Matriculation/Registration/Student 1,
number

~ Step 2 of 2 Input User Name and Password

Please proceed to entering your desired user name and password (at least 6 characters, at least one
upper-case letter, at least one digit, no special characters).

If the desired login name s already In use, you will be prompted to select a different user name.
Please repeat your entry in the field "Repeat Password" in order to confirm it.

After having finished entering the required data, please click [Continue].

a
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Your registration was successful. Please press the button [Login Mobility-Online] and you

will be forwarded to Mobilty-Online account where you hiave the passibilty to edit your .3

annlication data_ontar vrsir narsnnal data_downinad and nrint dacimants
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Once you have registered, you can access your personal workflow area. Here you can keep
track of which steps still need to be completed and you can upload your application
documents.

The black arrow indicates your current step. Red steps are mandatory,
black steps are optional.

x |  Application workflow
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Universitit Witten/Herdecke

Application workflow

- .
unive rslt Last name Doe
Witten/Herde First name John

Degree programme B.Sc. Management
Country of host institution Iceland

Date of birth (dd.mm.yyyy) 01.01.1998 Host institution AKUREYRO1 - University of Akureyri
Country of home university Germany Stay from 01.09.2024
Home university WITTENO2 - WITTEN/HERDECKE UNI.... Stay until 23.12.2024
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Necessary steps Dgheon  Done by Direct access via
CJ #Z English following link

>

Online Application - 07.11.2023 ow/Change

application

My application data

Change password Confirmation email about online

application received

07.11.2023

Automatically
generated

Online registration v 07.11.2023

Personal data completed

Spomiiy

You can add and change information and add documents by clicking on the blue boxes.
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Complete the process by clicking on "Create".
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Personal details
4 L/ og % Back to the application workflow °
unijversitat
Witten/Herdecke Personal details &
Lastname Doe i
First name John
Gender * Male  Female Other
Date of birth 01.01.1998
Current address details
treet
Change password Sirse
Country = <-- Please select --> .
Post code
City
a

Back to the application workflow

& opiity
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4. We check your application documents for correctness and completeness. We will inform you
of any incorrect or missing documents by e-mail. If you have submitted all application
documents correctly, you will receive a confirmation from us by e-mail and the
corresponding field will be marked as complete in your workflow.
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Last name Doe Degree programme B.Sc. Management
‘Witten/Herdecke| First name John Country of host institution Iceland o]
Date of birth (dd.mm.yyyy) 01.01.1998 Host institution AKUREYRO1 - University of Akureyri
Country of home university Germany Stay from 01.09.2024 +
Home university WITTENO2 - WITTEN/HERDECKE UN... Stay until 23.12.2024
Necessary steps Done Done on Done by e
following link
https://iNranet.uni-wh.de/en/study/studying-abroad-international/studying-abroad/studies-abroad#c897
UW/H transhyipt of record not yet ~ 07.11.2023 John Doe Upload a transcript
uploaded of records issued by
Change password your department
E-mail about incompleteess 07.11.2023 Eike Tauch
received
If incomplete: Confirmation of 4} 07.11.2023 John Doe Confirm completion
completion of application docume of application m)]
not yet submitted documents
2
Application documents complete ¥ 07.11.2023 Eike Tauch G

oty
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5. You will be informed of the result of the selection process by e-mail and must accept or
decline the place offer in your workflow. If you wish to decline the place offer, please give a
reason.
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Application workflow: ¢
./-\ H Last name\Doe Degree programme B.Sc. Management o
unijversitat S —
Witten/Herdecke| First name John Country of host institution Australia o]
Date of birth (dd.mm.yyyy) 01.01.1998 Host institution ROBINAO1 - Bond University
Country of home university Germany Stay from 01,09.2024 +
Home university WITTENO2 - WITTEN/HERDECKE UN... Stay until 23.12.2024
Direct access via
9] @ ® 44 Engleh Necessary steps Done Done on Done by following link Bl 16/21
—
My application data
E-mail about incompleteness ~ 07.11.2028 Eike Tauch
Change password received
If incomplete: Confirmation of | 07.11.2023 ohn Doe Confirm completion
completion of applicatien documents of application
not yet submitted documents
Application documents complete | 07.11.2023 Eike Tauch
v L al
Places allocated at partner university ~ 07.11.2023 Eike Tauch 1]

@ Place offer accepted/rejected

Smoeiry
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As soon as you accept or definitively decline the place offer, the application process
via MO is completed.
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Witten/Herdecke| First name John Country of host institution Australia &
Date of birth (dd.mm.yyyy) 01.01.1998 Host institution ROBINAQ1 - Bond University
Country of home university Germany Stay from 01.09.2024 +
lome university WITTENO2 - WITTEN/HERDECKE UN... Stay until 23.12.2024
Direct access via
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My application data
v
Change password
9¢ P! E-mail about incompleteness ¥ 07.11.2023 Eike Tauch
received
If incomplete: Confirmation\of =) 07.11.2023  John Doe Confirm completion
completion of application doguments of application
not yet submitted documer
Application documents complete ¥ 07.11.2023 Eike Tauch m)]
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I Places allocated at partner university |~ 07.11.2023 Eike Tauch
\ Place offer accepted/rejected d 07.11.2023  John Doe - $
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